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Society Supported Conference Grant – Proposal Form

Grants are available to current members of the Society who have held membership for a minimum period of one year and paid two consecutive membership subscription payments. 
We especially welcome applications for events which involve international researchers and/or include participants from industry or infection science as part of the event. Proposals that include provision for these audiences will be prioritised.
Please ensure you have read the guidance notes before completing this proposal form and ensure all questions are answered fully. Organisers are requested to keep in mind the upcoming deadline for submission as advised online.
Further questions on completion of this form should be addressed to the Grants Office.  
[image: image1.jpg]Email: grants@microbiologysociety.org


Q1: APPLICANT DETAILS
	Membership Number
	

	First Name
	
	Surname
	

	Affiliation  
	

	Contact Address
	

	Telephone Number
	
	Email
	


Q2: PROPOSED TITLE OF MEETING
The Microbiology Society is leading the way with the Knocking Out AMR project, an ambitious, bold and extensive scheme of work aiming to promote feasible and effective solutions to AMR. To accompany this, we are building a Knocking Out AMR collection to serve as a central hub for the AMR content published in our portfolio. As part of the project, we would like to identify any grant applications that are AMR related. If your application is AMR related, please could you indicate this in the ‘Proposed title’ section below e.g. title of your meeting followed by (AMR related). Providing this information has no bearing on the outcome of any subsequent grant award.

	Please provide the full working title of the meeting. 

	


Q3: MEETING WEBSITE ADDRESS

	Please provide the link to the meeting website (if available at the time of application). If not available at the time of application, please send any links to grants@microbiologysociety.org and tag us @MicrobioSoc, we can then retweet it for you.

	


Q4: SCIENTIFIC OR EDUCATIONAL CASE FOR THE MEETING
	This should contain a summary and rationale for the meeting, and should link with the Microbiology Society strategic aims and objectives. It should suggest why the topic is timely, what the intended audience will gain from attending, and include specific details, such as topics, concepts, and information on the research/work of the invited speaker, emphasising the importance of this research and having the speaker at the meeting, and how you will facilitate knowledge exchange and networking. (400–500 words). 

	


Q5: SUGGESTED OR ACTUAL DATE FOR THE MEETING

	Organisers are asked to suggest or provide the actual date for the meeting. This should not clash with other events on a similar topic being held in the UK or globally. A list of Society conferences and events and other microbiological meetings can be found on the Society’s website. Please note that this list should not be considered fully comprehensive, and organisers are asked to carry out additional research as appropriate.

	


Q6: LENGTH OF MEETING 

	Please indicate the length of the proposed meeting in days.

	


Q7: VENUE

	Please list the suggested or chosen venue. 

	Venue Name
	Address
	URL

	
	
	


Q8: ANTICIPATED AUDIENCE, DESCRIPTION AND SIZE
	Please indicate the approximate total number of delegates you anticipate the meeting will attract.

	Make up of Audience

(ratio of postgrad/students to non-students)
	Anticipated Total Delegates

(exclude speakers, organisers and staff)

	
	


Q9: RECENT, COMPETING OR FUTURE MEETINGS
	The success of our meetings is dependent on attendance. This can be undermined by the occurrence of related recent, competing or future meetings in the field. Organisers are therefore requested to apply due diligence in order to research and confirm the details of other meetings that might potentially compete for delegates in the suggested field. To help this process, a list of Society conferences and events and other microbiological meetings can be found on the Society’s website, however please note that this list should not be considered fully comprehensive and organisers should also exploit their unique knowledge of the field.

	Name of Meeting
	Date
	Location

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Q10: MAJOR RESEARCH GROUPS
	Please provide details of the major research groups in the UK, Ireland and Europe operating in this area of microbiology.

	Principal Investigator
	Institution

	
	

	
	

	
	

	
	

	
	

	
	


Q11: GENDER DIVERSITY 
	As our data shows that 45% of our members are women, we expect that where activities are drawing from our community, those involved will show fair gender representation. Please provide a brief statement detailing how you have considered addressing this with in your identified speakers. In order to inform you of the wider composition of the community, we have also provided data on the proportion of the membership which identifies as from a minority ethnic group, and those who disclose a known disability or impairment. This data can be found on the Society’s website (https://microbiologysociety.org/why-microbiology-matters/equality-diversity.html).


	


Q12: Code of Conduct

	Please Provide an event Code of Conduct demonstrating how you have clearly addressed the Society’s EDI policy when identifying invited speakers for the meeting. You can view the Society’s Code of Conduct as an example. (https://microbiologysociety.org/about-this-site/code-of-conduct.html) 


	


Q13: MEETING PROGRAMME

	Where possible, organisers are asked to provide an outline of the programme including potential speakers, affiliations and talk titles. 
Please also indicate which of the listed speakers you are seeking Society funding for and indicate here the time given in the programme for delegate interaction, including but not limited to, panel discussions, flash poster presentations and offered orals.

Please be aware that invited speakers must present for at least 30 minutes and should not exceed the Society’s stated Invited Speaker Geographical Guidelines (see Terms and Conditions on the Society website) per half day of science. 

Travel allowances will be paid in line with the Society’s stated Travel Allowances (see Terms and Conditions on the Society website) for invited speakers and organisers.


	Day
	Time (00:00)
	Session 

(include suggested title/topic, speaker name and affiliation – as detailed in the example)
	Gender

(M/F)

	[image: image2.jpg]Day one
	09:00
	Talk Title Talk Title Talk Title Talk Title, 
Jackie Jones (University of East Sussex, UK)
	F

	
	09:30
	Offered Oral
	TBC

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Day two
	09:00
	Talk Title Talk Title Talk Title Talk Title, 
Jack Jones (Oxford University, UK)
	M

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Please add additional rows if required.

Q14: GRANT SOUGHT FROM THE SOCIETY 

	Please indicate the funding being sought for each named speaker in Pound sterling (GBP/£). Funding can also be requested to cover the cost of other event expenses, excluding alcohol and catering.

	Invited Speaker Name
	Country Travelling From
	Travel Cost
	Accommodation
	Total

	
	
	
	Per Day
	Total
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Total Amount
	


Q15: ADDITIONAL FUNDING/SPONSORSHIP 
	Please indicate if funding or sponsorship has or is being sought from other Societies, Institutions or sponsors in Pound sterling (GBP/£).

	Name of Funder
	Amount
	Secured (Y/N)
	Awaiting Decision

	
	
	
	

	
	
	
	

	
	
	
	


Q16: SOCIETY PROMOTION 

	A promotional tool kit to help promote the Society and benefits of membership will be provided for all successful applicants. Please give details of all pre and post communications you will be doing to promote your meeting and the Society i.e. website, emails, feedback forms etc,. 

	


Q17: APPLICATION DECLARATION 

	I agree to the terms and conditions as set by the Society.

	Name
	Signature 
	Date

	
	
	


Completed proposal forms should be sent to grants@microbiologysociety.org by the deadline as displayed online. 
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